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students’ union elections Nomination Form
This form must be completed and either submitted on your USB stick with your other forms or handed in to the DSU Reception prior to the close of nominations on 
Wednesday 17th October, 4pm. 

Please note late nominations will not be received.

Please complete in BLOCK CAPITALS ONLY
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Record of expenditure Form
Make sure you fill this table in EVERY time you purchase materials to use in your campaign.  Don’t forget to attach ALL of your receipts.
	Date


	Item
	Amount

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total
	


Name:

Position:

Budget: 
£25
This form needs to be submitted to Colina / DSU helpdesk by midday on the 2nd  November.

Additional forms will be required if you are standing in more than one position.

STAFFING PROTOCOL
(schedule 6 of the Students’ Union Governing documents)

1 Definitions

1.1 Contracted Staff Member refers to a staff member on a permanent or fixed term contract with a specified number of working hours.

1.2 Casual Staff refer to staff on term-time or fixed term contracts without a specified number of working hours.

1.3 Student Staff refers to those Casual Staff who are also students at the University.

1.4 Contracted Staff Members who are Students refers to contracted staff members who are undertaking a course of study at the University which is directly related to their Students’ Union employment.

2 Human Resources

2.1 The Board of Trustees will ensure that in producing the strategy for DSU consideration is given to the human resources necessary to achieve its objectives. The Board of Trustees will consult with managers, staff representatives, staff and members when producing the strategic plan.

2.2 If the Board of Trustees determine that significant change is required in its human resources arrangements in order to address particular challenges or opportunities, they will adopt good practice in consulting managers, staff representatives and staff in the formulation of these plans.

2.3 The management  of Human Resources including implementation of the strategic plan, staff contracts of employment, terms and conditions, policies and procedures and day to day administration will be determined by the Director of the Students’ Union in consultation with the President. 

2.4 Senior managers are subject to an additional agreement that requires University involvement in a limited number of significant decisions regarding their contracts of employment and terms and conditions.

2.5 To ensure the integrity of the line management structure, all Students’ Union staff members will be line managed by a member of the Students’ Union staff with the exception of the Director who will report to the of Board of Trustees via the President.

3 Staff / Officer Relationships

3.1 In order for the organisation to run smoothly and achieve its objectives it is essential that there are positive, courteous relationships and effective day to day communication between staff and officers. Staff and officers should be capable of both giving and receiving constructive criticism as part of their work.

3.2 However, problems and complaints that have not been resolved as a result of informal discussion should be addressed through the line management structure. Instructions regarding job responsibilities should also be addressed through the line management structure. If a staff member has a problem with or complaint about an officer which has not been resolved as a result of informal discussion it may be addressed through the grievance procedure.

4 Union Politics

4.1 Many students feel passionately about the Students’ Union and are keen to ensure that its democratic processes function fairly and effectively. Staff play a critical role in helping to ensure this is achieved.

4.2 All Staff Members may act as assistants to the returning officer but should not otherwise become actively involved in Union politics or be encouraged to become involved by Union members. They should not attempt to influence the democratic processes either directly or indirectly.

4.3 Contracted Staff Members who are Students are encouraged to refrain from voting in the  elections and other democratic process of the Union.

4.4 Student Staff will be entitled to exercise their vote in Union elections, but will not be able to stand for election as a Sabbatical or Non-Sabbatical Student Officer unless they take unpaid leave between the period of submission of their nomination form until the declaration of the election result.

4.5 Student staff should not use their position to try and influence election voting or political decision-making within the Union.

5 Confidentiality

5.1 The Students’ Union is committed to conducting its business in a transparent and open manner. However, in the course of executing their work and / or trustee responsibilities, staff and officers will have access to confidential information. This information must not be disclosed to members of the wider student body or individuals or organisations outside the Students’ Union.

6 Meetings

6.1 DSU is keen to maintain its reputation as a good employer. It acknowledges that it employment relationships with its staff are subject to various employment legislation. In order to ensure that staff continue to be treated fairly and to prevent the exposure of DSU to unnecessary risk, staff and students are expected to abide by the following guidelines in meetings:-

6.1.1 Discussions about individual staff members should be avoided at all meetings within the Students’ Union except meetings of the Board of Trustees and the  Executive Committee. Discussions regarding individual members of staff at these meetings must be held with the Director in attendance. An exception may be made if the Director is to be discussed. However, he / she should be informed that the discussion is due to take place in advance.

6.1.2 Officers and members are entitled to discuss and inform the Students’ Union’s strategic plans and the human resources objectives within it. 

6.1.3 Staff members should be notified in advance if human resources strategy is to be discussed at a general meeting of the Union and will be allowed to attend the meeting as observers. The President may at his / her discretion extend speaking rights to a staff member (or more than one staff member) on human resources strategy issues only, so that a staff contribution to the debate may be heard. 
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Candidate’s full name:		………………………………………………





Position standing for:		………………………………………………





Date of birth:			………………………………………………





Term time address:		………………………………………………





				………………………………………………





				………………………………………………





Mobile telephone number:	………………………………………………





Student P number:		………………………………………………





Course:			………………………………………………











Proposer’s full name:		………………………………………………	





Student P number:		………………………………………………





Telephone number:		………………………………………………











Seconder’s full name:		………………………………………………


	


Student P number:		………………………………………………





Telephone number:		………………………………………………
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